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PREFACE

The suggestions and guidelines contained in the booklet are provided
to assist the school staff in recruitment of community resources for career
development and general support of the school program.

The- classroom- teacher and_guidance counselok.cannot_be_expected_to,
be an authority on the multitude of careers in our rapidly changifig society

there are, however, authorities in the community. The businessmen,
professions, service agencies and parents who.make up the community
have this expertise. They have expressed an interest and willingness to
share these resources for the benefit of our young people, K-12, but they
need to know how this can best be done. This is why we as teachers,
counselors, supervisors and administrators must constantly seek better
ways to improve communications and exchangeswith these vital resources
in the school community. It is hoped that the guidelines suggested in
this publication will help:to achieve these goals.
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CAREER DEVELOPMENT: A Community Approach

Career Education is not anew school subject nor should it be separat6
from the regular curriculum. It can be incorpoiated into all school subjects
as a means,of showing relationships between what the students are doing
in school and- the world of work. The community abounds with resource
persons, who will help the classroom teacher develop this-relationship.

Career-Education is z team effort and should include:I

the classro'ofn teacher
the home and family
the business community
the guidance counselor
vocational skill training

Kenneth 13-Hoyt, Rupert N. Evans, Edward L. Mackin and Garth L. Mangum,,Career
Lduanion Wiwi Il Is and Ilot n Do Ir (Olympus Publishing Company, Salt Lake City,
1972), p. 10.
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Clyde Grimm, df Lawrence and Grimm, displays a model of a Prince
George's County school to students at Francis Scott Key Junior Career Day

WHAT IS. A COMMUNITY RESOURCE?

A' community resource is any person or persons, other than/the class-
room teacher, who is involved in helping students better understand and
apprcciate their particular area of study or interest. For example, (I) -a
parent volunteering to help-elementary students with a "hands on" pro-
ject, i.e., planting a garden as an integral part of a science unit; (2) an
eighth grade music ela§s spending the day at Wolf Trap Farm viewing
all aspects of a musical production with people whose careers are in the
field of entertainment, (3) staff members of an area hospital speaking
to a health class or a social studies class about opportunities in health
careers.

Objectives ;tor Developing Community Resources

Community resources should be used on all educational levels to support
the general educational goals, kindergarten through adult. The information
in this publication relates to a design for a program for pupils in kinder-
garten through the twelfth grade. This program includes the following
objectives.

To identify and inrolre community resources that can contribute to
career education.

To utilize community resrouces more effectively in* area of career
education.

"
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To coord;nate the efforts of school and community in providing $...11.d
career information to students.

To develop more opportunities for learning experwnces beyond LI.,
classroom walls for, the purpose of orienting students to the vvorld
of work.

To involve cooperatively teachers. counselors, parents and other t,oili-
munity resources in career development.

Some of the goais at the respective school levels are.

Career Awareness Grades K-6, Developing interests and attitudes)

Self-understanding

Relating to otliers

Developmenral decision-making .

Developing positive attitudes of self

1.1

Integrating values of a work-oriented societ; into a personal value sy skin

Awareness of the\ interdependency of all persons in.this society

1,4%. 'Ir.

-o

Owens Road ,Elementary youngsters learn the fine points of printing from
a student at Crossland Vocational.Technical School



Career Exploration (Grades 7-9, Exploration of attitudes and interests
and how they.might relate to the world of work)

Self-awareness

Exploratory experiences in careers and.avocations

Acquisition of knowledge about life and work

Educational decistans according to career interest
1

_Career -Choice, and Preparation (Grades- 10 -12, Consolidation of prior
experiences to make-more meaningful decisions)

Self in focus

Personal independence

Awareness of the interdependency of all societies

Curricular decisions according to career awareness

WHEN TO USE COMMUNI'T'Y RESOURCES

Community resource persons should be used when they motivate, en-
hance or add to your clasS or school prdtram. Teachers are encouraged to
use resource persons in their class as an extension of any unit of study.
For example, a second grade pet unit could be enlivened if the local veter
inarian were invited to discuss and demonstrate the care of pets, at the
sarne_time the young students are exposed to the occupational field of
veterinary medicine. Perhaps a tailoring student from one of till; local
colleges would help students in a junior high sewing class design an
original pattern. Depth could be added to a high school geometry .class if
a surveyor hosted a group to demonstrate the practical field application
of basic geometry. As they examine and use some of the survey instru-
ments, they are exploring another occupational choice.

Remember: A Community Resource should not be used as a teacher
substitute or as student entertainment!

4. 9



it
A:Senior high student provides "hand on experience for two prospective
chefs

HOW TO OBTAIN COMMUNITY RESOURCES

Some approaches are listed. however the staff an Students in the 10L41
school can develop many more.

Survey parents. students, teachers, friends and a sociates

Contact community business. industries. aria se ices

Check with the guidance department in your sc ool

Contact 'the Central Office Career Education Department, and the
Guidance Department. (An Assistant Supervisor of Guidance is as-
signed to the Northern) Central and Southern areas of the Lount).)

Con-tact civic organizations. i.e.. Lions Club. Bo) &outs. Senior Citi
zens. local religious groups. etc.

The initial recruitment and welcome will set the tone for the program.

5 1U



Ninth grade students from Beltsville. Buck Lodge and NIartinluther King
get a closeup of the Construction Career Clusler

f ft

HOW TO PREPARE FOR THON-SCHOOL

COMMUNITY RESOURCES

pi...paw:ion is important in deselupinga v.orthwhik program
tathntNagid the ic-iNource. E qablishing a good working relation-

thc corn,nunits and the school begins with proper pteRara-
-,

%Ian. ot itsc pi:T.11410 steps arc the same whether sou are hacrng
p, in the fa!tb taking the class on a field trip. or running-a
rte ti t career day or night

Preparation for I. se of the Resource Person- in the School

la ,c1.44; training log all school personnel earls in the scar is desired.
t!, fi it possible. a dintINSIlln at a general faculty meeting is

Intioduc.og new approaches to standard curriculum is always
Thew math" did not derclop ocel night, so don't be discouraged
.tall memb, rs tort\ off to the career idea. Start with iihomcser

in Others will join as thLs see how successful sour program is
'tudents will be a catalsst.

Cu dates %ith sour scho& calendar in order to awnd c,cnnicts with
,chcdulLd Lsents, There could be embarrassment if three-fourths

of hour class is at a football game when the speaker arrises.

6 1i
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John Thompsonr former Boston Celtic, raps with Hyattsville Junior
students *haul professional-sports.

Contact rcsoutieipersonsinita lea .oiailability.
eAplain what edui...itional_gi`ials you .n mound k.r their IIVA_ and di?,
co%er what their c?.pei.tatii.ins arc sit .Ni and the student. - Must CVtilt,.t
people arc not able to initiate 4 ksion tivr v,141 .tildrit, but ii.oul.,14.1thcr
have-direction-from-the st hoollictainnel

Encourage administrati%e support h) keeping them ini,icrned at e%ert-'
step. if you ha.se the administrators behind you, hall bank
Without their support your pftgtaill Nlil riot het Ott the eround

Send a letter to the spe.rker tWo weeksprior to the date Ttir tolkiwiag
should be included:

Contirnition of date and time

A snap with direct ns to the ...chi-sot

An outline of what suit' like entire(

A ,e11-addle:sed irbitor int.; as to materials riiNded
and lunch mentions

Keep All School Personnel Intormed Rem,:rriber the I m; -1t "s-7

WHO is,coming

WTI( they are coming

WHEN they are expected

-WHAT they are expected to do

WHERE the program will take place

7



Make in-school adjustments well in adnee.

Give a list of needed AV-equipment and the phut where it is lobe used
to the AV SpecialisrThrie week prior to the presentation.

A student or 5tpdentb will be needed to greet guests_ is aperfect
pLive for student involvement Set v dubs suvh as rTA.Student,GONCIn,
meat. etc, are :deal placeis to involve these students-

Remember: Silt-ant Involvement Needs Adult Guidance!

Call ,sour leSourt.0 person or PtfblifIS 4 few dap. before the event as a
reminder.

Prepare students with a proper beielgroun4 No that they may Mate
intelligently with the resew-et person Of Persons. The media specullist
4nd ga iitante offjee 4.4in supply inforrnatron and support daring this ptiasi..,

;- . ;, .

Ms.blanitves of-Warner Plumbing Company derma-rates faucet repalr
And soldering *1 Montpelier EIOnenbtry



Pleparation.for Use of Out-of School Resource.

`, preparation for use of in-school resource.

hollow all Field Trip regulations. Be sure to alert cafeteria manager of
the number of Stadeobzelio will be out of the building.

Call and reserve buses as far n athance as possible and reconfirm the
day before.

Visiting resource before the triP is always recommended so that you arc
familiar with the program offered and the hog .s alerted to sour edu-
cational objectives.

Students interested in environmental careers visit the sewage treatment
facility at Landover Mall

FOLOW-VP

The follow-up portion of the program is one of the most important and
affords many learning opportunities.

Prepare thank-you notes and send to all i.oncerned, This is a rttust,
. Personal notes from the students are preferred.

Have speakers. cared projects, field trips, oi any other program eval-
uated by the resource persons involved as well as the students and
teachers.

Review your pr..t,ram evaluation with the administration.

Share your ideasiwith your staff if you feel you had success extending
your curricalum through a community resource.

3 14



Local sportscaster,Len Hathaway, accepts key to Owens Road Elementary
during a career conference

'THE CAREER DAY/NIGHT PROGRAM

A developmental career program is encouraged which is ongoing
throughout the school year and which involves all members of the school
staff and of course, all students. A fourth grade Maryland unit .an include
a visit to a nearby farm or the tobacco warehouses in Upper Marlboro,
whereas a twelfth grade Problems of Democracy class might spend a day
in a courtroom setting. It is suggested that this tact be taken when and
where appropriate in the respective curriculum.

Some schools opt for a one-shot day or evening program at which time
numerous consultants and resources arc coordinated in a comprehensive
program. Some helpful tips should be reviewed with the staff and students
who decide on this route.

On Career Day, the coordinator of the program should have sufficient
freedom and flexibility to see that plans are being executed and to make
last minumpreparations for the speaker who is delayid of unable to appear.

10 1)



ibree aspiring astronauts and their guidance counselor thank Sidney
Jones of NASA by presenting a model, rocket they, built in their career
hobby class. Mr. Jones assisted them in their science and math projects.

Adhere to allguidelines recommended for in- scho .oI t.,ummunity resources.

Schedule student hosts, hostesses to arrive early to greet guests. (Guest
register and name tags should be ready)

Have teacher assignments and student class lists in mail boxes prior
to the Career Day.

Consider the staff in area assignments. Perhaps the math teacher is
interested in hearing the accountant or bookkeeper. Do not ask a staff
member to sit through the same presentation four times offer some
variety. 1
Enlist the support of the students and staff who might not be directly
involved in the program.

Encourage a short assembly program. that allows all guests to be intro-
duced to students who mi ht not otherwise meet them and also allows
a choral or instrumental g uup to perform. The performing group and
guests usually enjoy this o portunity.

Point out rest rooms and aculty -lounge.

Develop the program. Thi4 is the responsibility of the school not the
consultant.

Assume supervisory respo sibilities under no circumstances should
a guest be left alone with class.

1
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Ms. Brenda House describes career opportunities at the Washington
Hospital Center to Bladensburg Senior High students.

Invite the resource person to dine with staff, students and fellow con-
sultants lunch can be a learning experience.

Evaluate the program. An evaluation by the visitor is as important
as the student evaluation.

Note: Sq7ite basic forms and procedures appear in the Appendix. They can
likmodified to suit yomand the needs of your students.

Sessions with the career consultants can also, be stimulating for members
of the staff

I 7'
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CONCLUSIONS

Successful use of a community resource will leave you with the same ,

positive feeling as any other-successful teaching technique. Your resource
persons will provide information on their work areas to students and:
through them the students will develop values and attitudes toward work.
The resource persons will provide "hands on" or on-the-job experiences
whenever-possible. Resource persons can introduce the concept and'yalue
of an avocation. Your community resources will provide a valuabletie to
the world outside the "ivory tower", employ,them_as,part of your, regular

,curriculum.

18
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Be honest' in your evaluation

APPENDIX

14



, APPENDIX A

SURVEY SHEET FOR CAREER CONSULTANTS

Thank you for taking time from a busy schedule to work with the teachers,
guidance counselors and students of the Prince George's County Schools.
Your efforts are appreciated. Please respond to the following questions,
as this information requested will assist us in coordinating our efforts.

1. Are you or a member of your staff available to speak to student groups?
day evening elementary junior senior

2. Do you wish to coordinate this effort' through:
(3 Office of Career Development Requesting school

3. Can your company or place of business entertain field trips?
Elementary Size of group
Junior High Length of time
Senior High

4. Can you.accommodate a student(s) in a work situation?
paid 1 day

For experience only several days

5. Are films or other,audiovisual materials available through your office?
film other (describe)

6. Can you supply written materials about your career area?
yes 0 no

7. Please make any t.omments or suggestions that might help us upgrade our
program.

LEE BOWEN
Career DevelopmeritWpecialist
Guidance Department
627.4800, Ext. 349

*Form can be used prior to visit or after visit to determine future capabilities.

15 n
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APPENDIX B

Margaret A. Edmonaton School
, Cherry Lane

1.,atirel, Maryland 2081.0

September 22, 1973

Dear Parents,
At the Margaret A. Edmonston School we want to,make the world of

work an integral part of the curriculum in such classes as social studies,
science, human development and math. Therefore, we would like to in-
corporate our community resources in these studies.

Since we feel that school is the work-world of:the child, we want him
to gain knowledge about as many types of jobs as possible and under-
standstand their interdependence.

,

Along with the kpowledge, the student would come to' recognize a
completed job and a job well done. Textbooks can provide some of this
information, but we would like to solicit your help in providing Niditional
materials for this program.

Would you please answer the, following,questions and return the com-
pleted form to me? Thank you very much,for your cooperation in this
learning,experience for the children of our school.

ip

Sincerely,

Corinne Wehr
5th Grade Teacher

Longfields Elementary students display career talents and projects at
Landover Mall Shopping Center.

16



APPENDIX C

CAREER DEVELOPMENT PROGRAM

Student's Name
Last First M.L.

Father (or guardian) Occupation

Mother (or guardian) Occupation

Any Other family member Occupation

Would you permit your son/daughter to visit you for one day to observe your career?

Father 0 yes 0 no
Mother 0 yes 0 no

Would you permit other students to interview you in regards to your career?

Father 0 yes 0 no
Mother 0 yes 0 no

Would you be available to visit the school for a presentation of your career to a
group of students?

Father 0 yes &no
Mother 0 yes 0 no

Would you be available to demonstrate your hobby to a group of students?

Father 0 yes 0 no Hobby
Mother 0 yes 0 no Hobby

Do you have any ideas to share with us in an attempt to enrich our students through
a Career Development Program? (Use back of sheet fox comments if necessary)

17
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APPENDIX D

Sample Copy of Letter Sent to Speakers

Dear Mr.
This is to confirm our phone conversation regarding your presentation

1 to be held at this school on February 18, 1972. Our program is designed
to acquaint all types of students, the college bound as well as the job-
market-bound students. with career possibilities in your field.

We arc pleased that you have been able to arrange to participate in the
program for our students. Directions for reaching our school are enclosed
with this letter.

We are planning to serve coffee and donuts beginning at '8:00 a.m.
in our library. At 8.30 a.m. there will be a geperal school assembly and
we would like you to be seated on the stage. I

Our program will begin at 9.05 a.m. During the morning youill have
four class sessions of, twenty minutes each in which to make yourpre-
sentation. The structure of the sessions will be your option; however,
a suggested outline is enclosed for your conNenience. When you arrive
at school Friday morning, a,student aide will direct you to parking and
to the library. Your teacher host will be with you following the assembly
to take you to your room.

Mr. Wayne King, our principal, extends a cordial invitation to you for
lunch at our school.

We hope that you will find-the morning both pleasant and rewarding.
If you. have any questions, please contact us.

t
Sincerely,

Jack Galaiti of Associated BuildersAnd Coniractors describes apprentice-
ship opportunities during Central High S"chatl-Career-Day,

18
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APPENDIX-D (Cont'51)

SUGGESTED OUTLINE FOR CAREER RESOURCE

A: The outline listed below should help you in _preparing your presentation.
Remember this is only a suggested outline.

1. Duties of Occupation
a. Definition of occupation
b. Nature of work

2. Number of Workers
a. Number
b. Distribution
c. Openings
d. Trends

3. Qualifications.
a. Age
b. Special'qualifications
c. Special skills
d. Special tools
e. Tests for entering occupation
f. Legislation affecting occupation

4. Preparation
a. General education
b. Special training
c. Experience

S. Methods of Entering Occupation

6.. Time Required to Obtain Skill
7. Advancement

a. Lines of promotion
b. Opportunities for advancement

8. Earnings
a. Beginning, average and maximum wage ranges
b. Fringe benefits
c. Other information

9. Conditions of Work
a. Hours
b. Regularity of employment
c. Health and accident hazards
d. Others,

10. Organkations, Unions, Associations
11. Typical Places of Employment
12. Other Advantages or Disadiantages of Occupation
13. Typical Work Day



APPENDIX!D Cont'd)
14. Where to get Further Information

a. Trade or professional journals
b. Associations, unions
c. Firms, employers
d. Individuals engaged in occupation

15. Individual Questions andAnswers

iiiii111111M ANL*, ix lama sump

1.113iV

Students learn about career programs through armed services

AV Request

For my Career Day presentation on March 2, 1973, 1 will need the
following materials:

overhead.
0 filmstrip projector
0 slide projector
0 movie projector
0 tape recorder
/3 other
0 none

Oakcrest Elementaet, and _Bladensburg Vocational students combine
talents for-a career education project at Oakcrest. Support and equipment
from the business-comMunity are supplied by R.S. Hogan, Inc,

20 2 5
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APPENDIX

°NOTES OF APPRECIATION

Northern Junior High. School
123 Maple Street-

Pnrice Georges County

Date

Dear Mrs,. 1 hornpson
the admini-stratikin laeutt) and students of Northcla. Junior High

Sthoot would like to take this opportunity to I.APieb,S out Sintweapprechi-
twn t., }nu tot !,our patt.cipatwn in cum deselopment program,

It CS through C(10111/44. MIN OKI 'AC can nitre out educational program
More meaning.tul to our studeots,

*You might also want to thank the-

AV Coordinator
Student Helpers
Cafeteria Manager
Home Ec Departrneig,,
Custodial Staff
Staff Members

22

ItoberfJohtfAm
GU:dance Counselor



APPENDIX C

CAREER DEVELOPMENT
Speaker Evaluation Form

Speaker Date

FieldoLfirokssion Age of Rater

Class-Level

k Check Yes or No

Yes No

1. Did speaker describe his (her) job adequately?

O 2. Were education andfor special talents needed for the job
discussed?

Cl f 3, Were working hours stated?

0 4. Did speaker talk about salary and benefits?

0 5. Were opportunities for advancement mentioned/

Was the working-ensironment desaibed?(Wosking Conditions)

J 7. Did speaker talk on a level you could understand?

Q r-,
8 Did speaker m,.. mon undesirable is well as positive features of

the job,ar profe,sion?

0 q. Was the outlook for the future projected?

B. RMoe the speaker on information Oen. i.ptior, of the job, ,,userage of the
area and overall 1,314 as fir as making you baler !domed. Rate 5 as highest
to 1 as4east high.

Circle . 5 4

C. Make a short general ...omment on the total pieseniatiun. Was it helpful?
Could it be improved?Might it help you indeosion making? Did it dear
up areas abouiwhich you didn't know, etc?
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